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Executive Summary

1. The Code of Practice has been formulated as an authoritative statement of the
philosophy and principles underlyingtheaw School 6s assessment activiti

2. The Code is intended to inform both staff and students, as well as individuals
from outside the University such as external examiners and external reviewers.

3. The Code applies to all summative assessments, including both formal
examinations and assessed coursework.

4. In section 2 the Code sets out the membership and function of the Board of
Examiners.

5. Section 3 sets out the role of external examiners

6. Section 4 relates to mitigating circumstances and sets out the procedure to be
followed in making an application for the consideration of mitigating
circumstances.

7. In section 5 details are provided about the examination timetable for12010
N.B. Candidates must not make any holiday, work or travel arrangements
which would prevent them from taking examinations on the stipulated day
during the assessment periods as failure to attend an examination or to
submit assessed work will result in candidates not begnallowed to progress
to the next year of study.

8. Section 6 sets out the rules relating to the unfair practices of cheating, plagiarism
and collusion. Further information about plagiarism and collusion, the penalties
to be applied and procedures to bkofwed are set out in Appendix A, sections 2
and 3.

9. Section 7 details provisions relating to the use of statute books or other materials
in examinations.

10.Section 8 provides that examination marks may be deducted for illegibility of
handwriting.

11.In section 9 information is provided relating to the pass mark, the mark scale used
within the university and the publication of marks on SPIDER.

12.The principles and procedures relating to the provision of feedback on assessment
to students are covered by sent10.



13. Section 11 refers to the rules governing the progression of students in years 1 and
2 to the next stage of their studies. Students may proceed in one of two ways.

a) If the student obtains passes in all modules with a mark of 40% or above
the student will progress to the next year of study.

b) Progression with compensated marks: If the student obtains marks of 40%
or above in modules (including all mandatory modulesalliog 90
credits, AND achieves an average mark of 40% or above across all 120
credits taken, AND obtains a marginal fail i.e. a mark in thg 3%
range in modules totalling 30 credits those marginal fails will be
compensated, allowing students to pesg to the next stage of their
studies.

14.1f the student does not progress on the basis of the above criteria she/he will have
to resit all failed modules.

15. Section 12 details the rules relating to resits and clarifies the distinction between
university resits required for progression purposes and resits for professional
purposes required for a qualifying law degree. N.B. precise marks are returned to
the professional bodies for the purpose of a qualifying law degree. Students who
have not obtained a neompensated mark of 40% or above in any of the seven
foundations of legal knowledge (the cores) are strongly advised to resit the
relevant module(s) for professional purposes.

16. Section 13 considers the role of the Board of Examiners following the Segatem
resit examinations in relation to Levels 1 and 2. It explains the consequences of
marks obtained during that assessment period. Following resits students may
progress to the next stage of their studies if they fulfil the progression
requirements datled above. If students do not fulfil the progression
requirements they will resit all failed modules in the next academic session and
will not progress to the next year.

17.Section 14 details how marks are recorded on SPIDER for both first attempt and
resit assessments, explaining the difference between marks for progression and
marks for classification purposes.

a) If a mark of 40% or above is obtained at the first attempt that mark will be
used for progression purposes and in the case of Levels 23 &od
classification purposes.

b) Compensated marks (marks in the-3® range that have been
compensated) for both first attempt and resit assessments are recorded on
SPIDER as 40%. For the purposes of degree classification such marks
obtained at Level @ill be counted as 40%.

c) Resit marks above 40% will be entered upon the transcript. However, in
relation to Levels 2 and 3 resits the mark for degree classification purposes
will be capped at 40%.



18.In section 15 the rules relating to and the meangladsifying degrees are
explained. Degree classification is based on the use of an overall average of the
weighted marks for Level two and Level three (the weighted average being a
30:70 split between Levels 2 and 3 as the first indicator of the degree
classification, with a system of profiling being employed in cases of students
whose averages are at the borderline between classifications.

19.Section 16 sets out the rules relating to final year resit assessments. The marks
for the modules in which examitians/assessments have been retaken will be
capped at 40% for the purpose of calculating the average for the degree
classification. N.B. Candidates who graduate with a classified honours degree but
have failed Land Law in the Final Year will be able tsirdand Law, for
professional purposes only, at the next available sitting following their graduation

20.1In section 17 information is provided about appeals by students against decisions
of the Board of Examiners and about appeals concerning individudlilesoor
assessments.

21. Appendix A sets out detailed rules relating to assessed coursework. The rules set
out in this appendix form part of the Code of Assessment and must be adhered to.

22.1n sections 2, 3 and 4 of Appendix A plagiarism, collusion and fabrication of data
are defined and the relevant guidelines for dealing with such are identified.
Students should be aware that instances of plagiarism, collusion and
fabrication of data are reported to the Law Society, the Bar Council and the
Legal Advisory Council and that the University may choose not to award a
Degree or other award to students who have been found to have committed
plagiarism, collusion or fabrication of data.

23.Section 5 ofAppendix A provides detailed rules on the format and layout of
assessed coursework

24.The rules relating to word limits and penalties imposed for exceeding word limits
are set out in section 6 of Appendix A.

25.Section 7 of Appendix A details the rules redjag submission of assessed
coursework and the consequences ofslomission.

26.The rules relating to the availability of extensions and penalties applied to the late
submission of coursework are detailed in section 8, Appendix A

27.Appendix B provides guide to what the examiners are looking for in relation to
assessed coursework.

28.Appendix C provides a guide to what the examiners are looking for in unseen
examinations.



29.Appendix D provides guidance relating to qualifying law degrees and resits for
professional purposesThe Law School strongly advises students who have
not obtained a nonrcompensated mark of 40% or above in any of the seven
foundations of legal knowledge (the cores) to resit the relevant module(s) for

professional purposes.

30.Guidance for international students in relation to the use of monolingual
dictionaries in examinations is provided in Appendix E.

31.Appendix F provides links to university guidance and regulations with which
students should familiarise themselves.

32.Contact inform#on for key assessment related personnel is listed in appendix G.



1. INTRODUCTION

1.1.This Code of Practice on Assessment has been formulated as an authoritative
statement of t he phil osophy and principles und
assessment activities. It covers a range of matters within the scope of assessment
and it refers, where apgpriate, to other University codes, policies or Ordinances
and Regulations which pertain to assessment. It is intended to inform both staff
and students, as well as individuals from outside the University, such as external
examiners and external reviewer$n formulating this Code consideration has
been given to the sections on Assessment of Students and External Examining in
the Quality Assurance Agency for Higher Educatioc
Assurance of Academic Quality and Standards in Higlaercation.

1.2.The Law School needs to be able to assure itself that the standards of its awards
are consistent with the general expectations for such awards within the higher
education sector nationally and, indeed, internationally and that actual student
achievement is consonant with those standards. In this respect, it uses as
reference points theramework for Higher Education Qualifications in England,
Wales and Northern Irelandand the law subject benchmark statements.
Periodically this Code of Prace will be reviewed to ensure its currency and
usefulness and that it reflects developments within the higher education sector
and more widely, and the need to comply with the terms of relevant legislation.

13Assessment i s d €dde of erdticeisection dnksses3mentdos
Studentas fda generic term for a set of processes th
studentsé | earning, in terms of knowl edge acqui

and skills gained. It serves many purposes. Assessment providesdhe by

which students are graded, passed or fail. It provides the basis for decisions on
whether a student is ready to proceed, to qualify for an award or to demonstrate
competence to practise. It enables students to obtain feedback on their learning
and helps them improve their performance. It enables staff to evaluate the
effectiveness of their teaching. o

Assessment may be:

0 di agnosti c: assessment which provides an indi
and preparedness for a programme of study alehtifies possible
learning problems;

[ formative: designed to provide learners with feedback on progress and
inform development, but does not contribute to the overall assessment;

1 summative: provides a measure of achievement or failure made in respect
of a | earnerds performance in relation to the
the programme of study.

Any assessment task can, and often does, involve more than one of these
elements.



1.4.This Code of Practice relates to summative assessments, includinghatansi
and assessed coursework. Assessed coursework must comply with the
requirements of Appendix A to this Code of Practice (below).

1.5.This Code of Practice is subject to the ordinances and regulations governing the
degree programme. These are available from the Liverpool Law School Office.

16.Candi dat es shoul d be f aRmgulatiorssrfor the t h t he Uni vers
Conduct of Examinations http://www.liv.ac.uk/students/exams/policies
procedures/Appendix_D_20a®D v.1.pdf

(Additional University guidance relating to assessment matters with which candidates

should familiarise themselves is listed in Appendix F.

2. THE BOARD OF EXAMINERS

2.1. The Board of Examiners for each degree (the Board) comprises the internal and
external examiners, whose role is outlined inthe i ver si t yés Code of Practice
External Examiner System: (http://www.liv.ac.uk/students/exams/policies
procedures/Code_of Practice_on_External Examininp.ptie Board meets three
times yearly to receive examination results: in February, JunS8eptémber

2.2.The function of Boards of Examiners is to be responsible to the Senate for the
assessment of candidates and the determination of results of examinations. In so
doing, they are empowered to take into account illness and mitigating
circumstances whichmdyave affected a candidateds perfor manc
have procedures in place for the consideration of such cases. They also are
responsible fodeterminingwhether instances of major plagiarism, collusion
and fabrication of data have taken place and plae and applying the
appropriate penaltiesand for advising Boards of Studies on the effectiveness of
assessment strategies and procedures.

2.3The Board classifies the degree results of Part Il Finals (Level 3) candidates and
makes consequential decisionsaamsidering the results of Part | Finaleyel 2)
and Intermediate (Levdl) candidates.

2.4 Prior to the meeting of the Board there may bérdormal meeting of the internal
examiners to discuss any matters of a general nature, to attempt to highlight
particular problems and to alert the examiners to the existence of special evidence
relating to a particular candidate. This meeting does an ny formal powers.

25The Board wil/l consider a candidateds examinatio
academic tutorsé reports. Il n addition, t he Boar ¢
other evidence provided by or on behalf of a candidate and which is ingwrit

Oral evidence will not be accepted in any circumstances. Written evidence must

be submitted to the Director of Legal Studies o
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personal tutoin advance of the meeting of the Board. Further information on
mitigating ciraumstances is set out below in section 4

3. EXTERNAL EXAMINERS

3.1.External examiners are appointed by the Faculty of Humanities and Social
Sciences, under delegated power from the Senate and the Council.

3.2.The purpose of the external examiner system is:

[] to assist the University in monitoring the standards of its awards;

[1 to verify that those standards are appropriate to the particular award or award
element which the external examiner has been appointed to examine and are
comparable with standards fa@imilar subjects and awards in other UK
universities;

[ to ensure that the assessment processes are appropriate, fair and fairly
operated and are in line with both institutional regulations and published
programme guidelines;

[1 where appropriate, to ensurbat the accreditation requirements of any
professional or statutory body are met.

The work of external examiners is governed by t
on the External Examiner Systenhttp://www.liv.ac.uk/students/exams/policies
procedures/Code_of Practice_on_External Examining.pdf

4. MITIGATING CIRCUMSTANCES

4.1.The Law School recognises that students may be prevented by illness or other
exceptional circumstances from attendance at the whole or part of an
examination or that, while they may have attended the examination, nevertheless
their performance in that examinatiomy have been impaired by illness, any
other form of disability or other exceptional circumstances. Boards of Examiners
are empowered to take into account sudimess/disability/exceptional
circumstances in assessing the performance of the studentsnashce

4.2. Mitigating circumstances might include:
1 lliness affecting the student.
] Bereavement.
[1 Serious illness affecting a close family member.
] Unforeseeable or unpreventable events.

The following will not be regarded as mitigating circumstances:
[1 Failure to attend an examination due to misreading the examination

9
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4.3.

4.4.

4.5.

timetable.

Events such as holidays and weddings.

Inadequate planning and time management.

Having more than one examination on the same day.

Examination clashes arising from incorreetjistration by the student, i.e.

[ B B O

examinations scheduled to take place at the same time. (Students are

responsible for reporting any examination clashes which occur in their
examination timetable to the Director of Legal Studies or his deputy so
that altenative arrangements can be made.)

[1 Pressures from paid employment. (Students are reminded that the
University recommends that students enrolled on M30OX should be
employed for no more than 15 hours per week.)

1 Any event that could reasonably have been exgolear anticipated.

It is the responsibility of students to keep their personal tutor or the Director

informed of illness or other factors affecting their progress during the year. In

order for illness to be takerformancetao account
valid doctordés certificate nmoertftatione suppl i ed

will not be acceptable. For mitigating factors other than illness to be taken into
account, independent documentary evidence must be submitted to simgport
claim of mitigating circumstances.

Medi cal evidence shoul d, wherever possibl e,

medical condition has had on his/her performance in, or ability to take or
complete, any examination or other form of assessment ariccleady state the
dates during which the candidate was affected by his/her medical condition.

Students who are prevented by illness or other exceptional mitigating
circumstances from attending the whole or part of an examination, or who
believe thatheir examination performance may have been impaired by illness, or
other mitigating circumstances, must submitAgplication for Consideration

of Mitigating Circumstances form (available at:
http://mww.liv.ac.uk/tgsd/pol_strat_cop/appl_for_cons_of mitcircyddogether

with supporting evidence to the CILS Director.

10
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http://www.liv.ac.uk/tqsd/pol_strat_cop/appl_for_cons_of_mitcirc.doc

4.6. An application for consideration of mitigating circumstances should be made as
soon as possible aftergtevents which you wish to be considered as mitigating
circumstances occur and in the event of a wholly or partly missed examination
within five working days of the occurrence of the mitigating event in order that
this information can be taken into accobgtthe Board of Examiners.

4.7.N.B. discussing mitigating circumstances with your tutor or the Director
does not constitute a formal application to have them consideredStudents
should formally submitAn Application for Consideration of Mitigating
Circumstances using the form available at:
http://mwww.liv.ac.uk/tgsd/pol_strat_cop/appl_for_cons_of mitcirc.ddogether
with supporting evidence to the Director for consideratiluring the Mitigating
Circumstances CommitteA. val i d doctordéds certificate must be
reported illness; other appropriate independent documentary evidence is required
to support claims of other m3§toRBa@altimyg @mr cumst an
Mitigating Circumstances in Relation to Performance in Assessments and
Examinationsd and the O0Student Gui delines on M
Rel ation to Performance in Assessments and Exami
policy and procedures

4.8. 1t will not be possible for mitigating circumstances to be taken into account after
the Board of Examiners meets to discuss the results, nor may students appeal
against the decision of the Board of Examiners if they failed to report mitigating
circumstakes that may have affected its final decision.

4.9.1n the case of assessed coursework (as opposed to examinations), where a student
experiences illness or other serious mitigating circumstance around the time of a
submission deadline, the student may apply &n extension, see below,
Appendix A, section 7.

4.10. Consideration will be given on an individual basis to any factors affecting the
progress or performance of disabled students and specific evidence will be
required in order for these to be taken iatmount. Students with disabilities are

advised to consult the&Jni ver sityds Guidelines on alternati
arrangements for disabled students and those with other support needs which can
be found at.  http://www.liv.ac.uk/students/exams/alternatesean

arrangements.pdf Appendi X K of the Universityods Assessm
Practice sets out guidelines on alternative examination arrangements for
disabled students andhose with other support needs

5. ASSESSMENT TIMETABLES

5.1.Candidateswill be advised by the Law School regarding examination details
includingthe examination timetable and room allocation.

5.2. CANDIDATES MUST NOT in any circumstances obtain dates, tiraes
11
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venues of their examinations from other studentsiéw of the risk of being
given the incorrect information which may lead to an absence from an
examination.

Any clashes in a student(s) programme or OMISSIONS on the draft timetable
MUST be reportedo the Director IMMEDIATELY.

5.3.The first coursework Assessments are due to be submitted electronically by
11.59pm (Cayman time) on10" January 2011

5.4.The Second coursework assessments ailee to be submitted electronically
by 11.59pm (Cayman time) onApril 18" 2011.

5.5. Final Examinations will take place during the period 16 May-27 May 2011*

A FINAL copy of the examination timetable, showing the rooms in which the
examinations are to be held, will be availablellByAPRIL 2011 Any clashes in

a studentdés programme or OMI SSI ONS on the draft
to the Director IMMEDIATELY.

*Candidates must not make any holiday, work or travel arrangements which
would prevent them from taking examinations on the stipulatd day during
this period, as failure to attend will result in candidates not being allowed to
progress to the next year of study.

12



5.6

5.7

5.8.

.RE-SIT EXAMINATIONS: 29 August T 2 September 2011

Written papers for the re-sit examinations will commence on 29 AUGUST
2011 and finish on 2 September 2011. Students must bear this in mind before
entering into employment or holiday commitments during the summer
vacation.

The resit examination timetable will be published by CILS ®yugust 2011

The submission date for resit coursework is 11.59pm (Cayman tim)aoaay
8 August 2011.

*Candidates must not make any holiday, work or travel arrangements which
would prevent them from taking examinations on the stipulated day during
this period, as failure to attend will result in candidates not being allowed to
progress to the next year oktudy.

.Students should check their personal information (including local and home
addresses) on the SPIDER Student Web and correct them where necessary. It is
important that addresses are kept up to date; failure to do so may result in
important infornation not being received.

If students are unable to attend an exam because of illness of any other
unforeseen reason she/he must inform the Director or his deputy immediately. In
such circumstances students should formally subfmit Application for
Consideration of Mitigating Circumstances using the form available at:
http://www.liv.ac.uk/tgsd/pol_strat_cop/appl_for_cons_of mitcirc.ddogether

with supporting evidence (@ a medical certificate) to the Director/his deputy
within five days of theccurrence of the mitigating event

13
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6. CHEATING, PLAGIARISM, COLLUSION AND FABRICATION OF DATA

6.1. Breaches by examination candidates of Regulation 1 of the Regulations for the
Conduct of Examinations shall be dealt with in accordance with the provisions of
Regulation 4 of the same. For the avoidance of doubt, cheating in examinations
is defined as:

[l communicating with or copying from any other student during an
examination;

[1 communicating during an examination with any person other than a
properly authorised invigilator or another authorised member of staff;

[0 introducing any written or printed material into the examination room
unless expressly permitted by the Board of Examiners or programme
Regulations;

1 introducing electronically stored information into the examination room,
unless expressly permitted by tiB®mard of Examiners or programme
Regulations;

[ gaining access to unauthorised material during or before an examination;

[ the provision, or assistance in the provision, of false evidence of
knowledge or understanding in examinations.

Cases of suspected edting will be dealt with by the Advisory Board on
Discipline in the first instance.

6.2. A student submitting work for assessment is not permitted either to plagiarise the
work of others, nor, without official approval, to-operate with another person
or persons in the production of work which is then submitted as being the product

of his/her own individual effortssThe O6Pol i cy f or Dealing with Pl ag
Collusion and the Fabrication of Datadé and the
Collusion and the Fabricatond Dat a: Gui delines for Staff and St
out the Universityose:policy and procedures

[J Policy for dealing with plagiarism, collusion and the fabrication of data:
http://www .liv.ac.uk/tgsd/pol strat cop/plagiarismpol.pdf

] Plagiarism, collusion and the fabrication ofdata: Guidelines for staff and
students:

http://www.liv.ac.uk/tgsd/pol strat cop/plagiarism collusion fabrication

guidelines.doc

6.3. Instances of major plagiarism or collusion (see aboveentioned guidance as
to the ddinitions of these) will be reported to the Board of Examiners with a
recommendation as to the appropriate penalty, if any. The Board shall discuss the
recommended action and shall have the discretion to ratify it or recommend
alternative action.

7. USE OF STATUTE BOOKS OR OTHER MATERIALS IN EXAMINATIONS
7.1.The use of statute books or other materials is permitted in some examinations as

specified in the modul edbs assessment rubri c. Ar
14
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statute books in examinations should he#drassed to the relevant module
coordinator.

7.2.Where statute books or other materials are permitted only those materials
specified on the examination rubric may be used.

7.3. Statute books and other materials to be used in examinations must not contain
any writing although highlighting and tabbing is permitted providing no writing
appears on the tabs.

. LEGIBILITY OF EXAMINATION SCRIPTS

8.1. Examination marks may be deducted for illegibility of handwriting.
. PASS MARK, MARK SCALE AND PUBLICATION OF MARKS
9.1.The pass mark for all modules in all years is 40%.

9.2. Marks awarded for individual modules are categorised as follows:
1 70 to 100% First class

[ 60 to 69% Upper second (2.1) class

1 50 to 59% Lower second (2.2) class

1 40 to 49% 3rd class

[ 35t0 39% Narrow fail (but compensation may be allowed in

accordance&vi t h t he Universityods rul es)
[ Less than 35% Fail

9.3.Where assessment of a module is by any combination of examination oral
examination and/or coursework, a candidate must obtain a mark of 40%.overa
Even if the mark in an individual component of a module is less than 35%, a
candidate will not be required to resit the module provided an overall mark of
40% is obtained.

9.4.No formal examination marks contributing to the award of a degree will be
published. No member of the University or the law school is permitted to discuss
with an individual candidate the marks gained by another candidate.

9.5.The marks awarded in the first coursework assessmentsavillisclosed to
candidates as soon as they arailable. However the disclosure of such marks
is made on the understanding that they:
7 will remain provisional until a final determination is made at the main
meeting of the Board of Examiners held in the summer;
[ are released at this stage for geneuvad@nce only;

1 may be subject to further amendment at the main meeting of the Board of
Examiners.

96.l ndi vi dual 6s overall year results and modul e ma
SPIDER Student Web after the final meeting of the Board of Examiners in June.
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10.

11.

9.7.Students will be provided with their confirmed results/marks by the law
school after the meeting of the Board of Examiners in the summer.

FEEDBACK

10.1The Law School does not require that exansrgrould provide feedblado
students on formasummative examinations and examination scripts are not
returned to students. Howeveaglobal feedback will be provided upon such
examinations via Vital.

10.2 In relation to coursework, feedback is providgedcomment sheets
and the module cordinatoris responsible for informing students when
and where they can obtain that feedback.

PROGRESSION REQUIREMENTS: YEARS 1 & 2

11.1 The Universityos progr e dadelonNom ul e s
Clinical First Degree Programmegpararaph 2.2:
http://www.liv.ac.uk/tgsd/pol_strat_cop/cop_assess/cop_assess_app bptowide

that a student may narrowly fail modules totalling 30 credits in study levels 1 and 2
and still progress to the next year of study, provided that all the other modules
including all mandatory modules have been passed, that the marks in the failed
modules are in the range-39% and the overall average mark for the modules taken
(totalling 120 credits) is at least 40%.

11.2 Therefore, a candidate passes the year and progresses to the next level of study if
she/he obtains:
i) a mark of not less tha0% in modules (including all mandatory
modules) to the value of 90 credigsid
i) an average mark of 40% or above in modules to the value of 120
credits;and
iii) a mark in each individual module of not less than 35%.

11.3 In the light of the above skans, the Board of Examiners in June may make
any of the following recommendations in respect of year 1 candidates:
a) Pass and proceed to Part | Finals (Year 2); or
b) Fail (in which case the candidate is permitted to exercise the
right to resit all fded modules in the resit period).

11.4 In the light of the above sections, the Board of Examiners in June may make
any of the following recommendations in respect of year 2 candidates:
a) Pass and proceed to Part Il Finals (Year 3) or the year abroad, as
appr@riate; or
b) Fail (in which case the candidate is permitted to exercise the right
to resit all failed modules in the August following).

16
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11.5 Where, in Level 22 modules, a candidate has failed to meet the minimum
attendance requirement (i.e. 80% of lectures and 80% of tutorials) without
legitimate cause being shown they shall be excluded from the summer
examination in the affected module. Sw{clusion shall result in a mark of
06006 for the relevant examination and a right to
relevant module in August/September alongside any resit candidates for that
module.

11.6 Under normal circumstances, candidates in stedgis 1 and 2 who fail
assessments/examination at the first attempt and who fail to meet the criteria
for progression, will have the right to-s#¢ failed examinations in the
following August/September. Nonetheless, the Board of Examiners has the
right, in appropriate circumstances, tequire a student to terminate his/her
studies if the student is recorded as not having made satisfactory progress in
his/her studiesStudents who fail to meet the progression requirements must
re-sit the appropriate asssaments for all modules in which an overall mark of
less than 40% was achieved, including any modules in which an overall mark
of 35-39% was achieved.

11.7 A candidate who otherwise satisfies the Board of Examiners in accordance
with section 11.J1bove, but whose record contains marks in the range of 35%
39% in modules of up to 30 credits in value, shall have a mark of 40%
recorded.

11.8 Students in study levels 1 and 2 who miss any examinations in May for reasons
of certified ill-health or other mitigating circumstances and do not satisfy the
progression criteria must take those examinations in August/September. Such
students, having taken the required examinations in August/September, must
satisfy the progression criteria in erdo progress to their next level of study.

11.9 In the case of &evel 1 orlevel 2 candidate, in exceptional circumstances (for
example, where a candidate has been prevented from sitting the examination as
a result of i1illness or other wunavoidabl e cause;
agreed to have been affected by illness or othiicent cause), the Board of
Examiners may permit the candidate to take the examination in
AugustSeptembens a first sitting. In such cases the Board of Examiners (at
its meeting in June) has a discretion to provide that the actual mark(s) which
the year 2 candidate obtains in the resit examination(s) shall be taken into
account for honours.

17



12 RESIT EXAMINATIONS & RESITS FOR PROFESSIONAL PURPOSES
Resits

12.1 Candidates who fail to progress to the next year of study are required to resit
only the modules in which they have failed.

12.2 If the candidate complies with the rules on progression (see section 11.1)
and notwithstanding any need to resit any core modules for professional
purposes (see sections 122.9 and Appendix D)there will be no resit
requirement.

12.7 Ressit examinations will normally be held in August/September, unless special
permission for resits at another time has been granted by Academic
Committee. Failed coursework assessments will normally-bekes oer the
summer vacation and submitted foragsessment in August. This applies to
both first and second coursework submissions. Candidates required to re
submit coursework assessment must do so by such dates as may be prescribed
by the Board of Examiners.

12.8 A candidate who obtains an overall mark in a module of less than 40% will
only be required to resit any component in which a mark of less than 40% was
obtained in August/September. However, should the candidate need to resit
the same module agasine/he will be required to resit both components. Thus
for example, if a student passes the LSS coursework, but fails the exam, she/he
will only have to resit the exam during the resit period. Should she/he fail the
exam again the student will have to eap both the coursework and exam
during the next academic session.

12.9 Marks obtained in a resit will be the marks which count for the purpose of
deciding whether a student has satisfied the criteria for progression. For
example, if the mark obtained in thesit is lower than the fail mark obtained
in the earlier assessment it is the resit mark that will be taken into account to
determine whether the student meets the criteria for progression.

12.10 Students who fail to satisfy the criteria for progression falhg resits
may be allowed to repeat all or part of the year or may be declared
unsatisfactory. In the latter case the student may appeal to the Progress
Committee. Details of the procedures in relation to student progress can be
found I n t & 6uiddJ oni theeRrogress yfd Students on Taught
Programmes of Study
<http://www.liv.ac.uk/students/exams/results/progress_of_students.pdf>

Resits For Professional Purpses

12.11 Certain modules are designated as Foundations of Legal Knowledge (core
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subjects) by the Law Society and the Bar Council, and are-eeguésite to a

Qualifying Law Degree. In respect of these subjects, students should be aware

that, notwithstandip t he Uni versityods rules on compensatior
where a student obtains an actual mark of below 40% the Law Society and

Bar Council will be informed that the student has failed this core subject

and the precise mark obtained will be returned For these purposes any

compensated mark of 40% wunder the Universityos
ignored. Such a student can only obtain a Qualifying Law Degree once they

have passed all core subjects without the assistance of compensation.

12.12 The seven fourations of legal knowledge are:
i) Contract
i) Criminal Law
i) Public Law (i.e. Constitutional and Administrative Law);
iv) Torts
v) European Union Law;
vi) The Law of Trusts (i.e. Equity and Trusts); and
vii) Property Law (i.e. Land Law).

12.13  Candidates who have failed to meet the requirements for a Qualifying
Law Degree (see sections 12.7 and 12.8 above), but are still able to progress
under University Regulations to the next year of study and to graduate at the
end ofthe programme of study, will be permitted to resit any failed core
module(s) for professional purposes only. Candidates in such a position are
strongly advised to seek advice from their Personal Tutor as well as the Law
Society and/or the Bar Council, agpaopriate, before registering for any resit
for professional purposes. Such candidates must register their intention to resit
for professional purposes directly with the Law School Further details of resits
for professional purposes are set out in ApjpeBd

13 BOARD OF EXAMINERS: AUGUST/SEPTEMBER RESIT
EXAMINATIONS (IEVELS 1 AND 2)

13.1 Candidates who, as a result of the August/September resit examinations,
meet the requirements for progression, shall be permitted to proceed to the
next year of the dgee programme.

13.2 Individual progress recommendations which arise from failure in the
August/September examinations are dealt with by the Board of Examiners.
Options available to the Board of Examiners-are:

a) Termination of studies.

b) Resit all examinations/assessments in the failed modules during the next
session with or without attendance at lectures and classes for those
modules. The normal expectation is that students would repeat failed
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moduleswithout attendance, unless otherwise stipulated by the Board of
Examiners or unless attendance is required in order to retake continuously
assessed modules (see below).a module is discontinued for the
following session, students shouldgie all examinationsssessments in

the failed modules during the next session without attendance at lectures
and classes. In those circumstances where a student is also required to
attend for the purpose of-sitting another failed module, the student may

be allowed, on ademic grounds, to replace the discontinued module by a
new module. In this case the mark for the new module would be capped
for carry forward purposes.

c) Resit all assessments in the failed modules during the next session with
partial attendance in ordey retake failed continuously assessed modules.

d) Repeat the whole or payear with attendance.This alternative would
only be all owed where there is clear evidence
had been significantly affected by-Health or otheigood cause and in
these circumstances the examinations/assessments taken would be
regarded as first attempts, notsies.

The normal outcome for candidates in Levels 1 and 2 would be (b) above. The
candidate will have the option to select the mode of atter@dand to notify the

Law School in writing, within 14 days of the recommendation of the Board of
Examiners. In such cases the default decision will always be that the candidate
must resitwithout attendance if he/she fails to provide a written respondenwit

14 days of the recommendation of the Board of Examiners. In the event of
recommendation 13.2(a) being made (termination of studies), candidates are
advised to refer to the n i v e rGsidetory theBrogress of Students on Taught
Programmes of Study:

http://www.liv.ac.uk/students/exams/results/progress _of students.pdf

13.7 Any student who is permitted to repeat failed assessments during the next
session or repeat a year sifidy either in whole or in part, and who fails to
reach the progression requirements in the following May, will normally be
entitled to resit the failing module(s) once again in August/September, unless
specifically excluded by the Board of Examiners.

Except for reasons of iliealth or other mitigating circumstances (where special
consideration may be given) students who fail to satisfy progression requirements
following a repeat year of study, will not normally be permitted to continue with
their studes at the University.

13.8 Exceptionally, and notwithstanding the Ordinances and Regulations governing
modular norclinical undergraduate degrees, a student may be permitted to
progress to the next year of study without fulfilling the progression
requiremerg |, i . e. to 6carryd a 15 credit failed mod:u
study and to retake the failed assessments for that module at the appropriate
time in that year. Such arrangements for individual students require the
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approval of theAcademic Quality ath Standards Committesnd will only be
allowed in the case of students who have a strong academic ssuwbighave
provided evidence of mitigating circumstances or otfeerd cause. A strong
academic recordhay be evidenced by obtaining an overall modulerage of

at least 50%n the modules that have been passed (to the value of 105 credits)
A student will not be permitted to carry more than 15 credits of failed credit
into the next year of study.Permission to carry such failed credmay be
granted oty to students progressing from year O to year fram year 1 to

year 2 of an undergraduate programmestudent willnot be permitted to
carry failed credit from year 2 to year 3. Requests to carry failed credit must be
submitted via the Chair of the Board of Examinersimally following the
August re-sit examinations to the Director of the Student Administration and
Support Division, who will seek the necessary permission.

14. EXAMINATION/ASSESSMENT MARKS IN LEVELS 1 AND 2

14.1 First attempt examinations
In study levels 1 and 2 the marks achieved by the student in their first attempt at
the assessments/examinations will be used to calculate the overall average for
progression purposes. Any modules with marks in the ran@@%b6which are
compensated fdsy higher marks in other modules such that the student meets the
progression requirements will be raised in the student record system to 40%.
Where these marks are obtained in study level 2, 40% will be the mark carried
forward and used in the calculatiof the degree classificatioM.B. even where
marks are compensated and raised to 40% for progression purposes, actual
marks obtained will be returned to the professional bodies in relation to the
requirement of a qualifying law degree.

14.2 Re-sit examindions/assessments
Following resit examinations the mark recorded for a module will be the
weighted average of the final marks achieved for each component of the
assessment of the module. (The marks of any assessment components of a module
which have beepassed at the first attempt will be carried forward and used with
the actual marks gained in the-gites of the failed components to calculate the
overall module mark.) This actual mark will be recorded but will be flagged in the
student record system having been obtained following a second or subsequent
sitting of an examination or assessment, except:

[ where marks in the range-39% meet the criteria for compensation. In these
circumstances, the marks will be raised to 40% in the student record system
but will be flagged as having been achieved at a second attempt. Such marks
achieved in study level 2 will count towards degree classification as 40%; or

[1 where the Board of Examiners (or, where appropriate, the Faculty Progress
Committee) has determined as a r es ul thealthfor @therst udent 6 s
exceptional circumstances, that thesteshould be treated as a first sitting.

In these circumstances the mark achieved in t#s# sgill not be flagged.

For the purposes of determining progresstbe,actual marks achieved following
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re-sit examinations will be used to calculate the average mark, but for the

purposes of arriving at the average mark for degree classification purposes the

marks achieved at 1@t examinations will be capped at 40%¢ept when the re

sit is being treated as a first sitting in cases oheflth or other exceptional

circumstances determined by the Board of Examiners (or, where appropriate, the

Faculty Progress Committee). Where a mark has been capped at 40% for carry

forward/ final assessment pur poses and the profi
considered for degree classification, 40% will be the mark used for the profile.

14.3.Therefore, for the purposes of Level 1, candidates who satisfy the requirements
for progressionafter the August/September resits will be awarded the actual
mark obtained in the module(s) of their resit examination(s). However, marks
gained in resit examinations in the range of 389%0 which meet the criteria for
compensation will be recorded as 40%xcept in cases of illness or other
mitigating circumstances, actual marks which arise from a resit examination will
be flagged to indicate that such marks were gained in the resit examinations.

14.4Level 2 module marks contribute to the final degree diaation, therefore,
marks obtained at a second or subsequent attemputilaject to a maximum of
40% (Pass without honours). If the actual mark achieved exceeds 40%, such
actual mark is of relevance only for the purposes of the transcript of studies
(which will state the actual mark, but that it was obtained at a resit examination).
The only exception to this rule will be cases where the Board considers-that ill
health or other good cause has seriously affecte
such caseshe Board may agree that the actual mark be carried forward.

14.5In the case of modules which contribute to the final degree classification,
students who resit a failed component of a module will have the mark of-the re
taken component capped at 40%. The only exception to this rule will be cases
where the Board considerthat ilkhealth or other good cause has seriously
affected the candidateds first attempt. Il n such
actual mark be carried forward.

14.6 Where, in Level 2 modules, a candidate has failed to meet the minimum
attendance muirement (i.e. 80% of lectures and 80% of tutorials) without
legitimate cause being shown they shall be excluded from the summer
examination in the affected modul e. Such excl usi
for the relevant examination and a right tttempt the examination for the
relevant module in August/September alongside any resit candidates for that
module.

14.7Where a student's name appears before the September Board because the student
concerned was excluded from summer examinations due tdfdiieie to meet
the minimum attendance requirement, the mark obtained in August/September
examinations will be subject to a maximum mark of 40% (pass without honours).
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14.8 Where a candidate has met the requirements for progression from Level 2 to
Level 3,but has modules (of up to 30 credits in value) with marks in the range
35-39%, a mark of 40% will be recorded, but will be flagged as having been
achieved at a second or subsequent attempt. For the purposes of determining
progression, the actual marks asted following resits will be used to calculate
the average mark.

15 CLASSIFICATION OF LAW DEGREES (END OF YEAR THREE)
15.6 Award of Honours Degree

The system is based on the use of an overall average of the weighted marks for

Level 2 and Level 3 as the first indicator of the degree classification, with a

system of profiling being employed in cases of students whose averages are at the

borderline betwen classifications. Therefore, the Board of Examiners will award

and classify a candidateds degree by reference tc

a) the overall average of the weighted marks for Levels 2 and 3; or
b) the profile of classifications obtained by the candidate ftoeermodules to
the value of 240 credits taken in Part | and Part Il Finals.

15.7 For the purpose of calculating the average weighted mark only, a 30:70 Level 2/3
weighting will be applied. A mark is allocated for each module. Each module
mark is multipliedby the number of credits allocated to the relevant module. The
resulting numbers for all modules in each level of study are totalled up and
divided by 120, i.e. the number of credits for one level of study, resulting in a
level average mark. This calculatiis done for both Level 2 and Level 3 and an
overall average is then calculated, weighted 30:70 between Level 2 and Level 3.

15.8To be awarded a particular classification of degree in accordance with the
average weighted mark, a candidate must have @atdime following average
mark:

First Class 70%+

Upper Second Class @9%

Lower Second Class 580%

Third Class 4819%

Pass degree less than 40% (see additional conditions below)

I B O O

15.91f a candidate achieves ®PR%, 5759%, 4749% or 3739% by averaging (i.e.
missing automatic classification by no more than 3%) they will have their mark
profile considered. For the purpose of determining the average mark for
profiling, re-sit marks will be capped at 40%, unless thsites being treat as
a first examination in cases of-flealth or other mitigating circumstances
determined by the Board of Examiners (or, where appropriate, the Faculty
Progress Committee).
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15.10 If a candidate is profiled s/he will be awarded the higher clasthir:
(a) 120 credits of study in the second and final study level are in a higher class
than the overall average mark and of these at least 60 credits have been achieved
in the final study levelpr

(b) 135 credits are in a higher class than the overa@tage mark across the
second and final study levels.

(The first condition recognises exit velocity; the second allows performance in
l evel two to count i n the studentods favour wh i
performance at the higher class in levekg.)

15.11 The Board may make the following recommendations in respect of
honours candidates:
(a) Pass for honours and the award of an honours degree of the appropriate
classification; or
(b) Fail honours but the award of an ordinary degree; or
(c) Failhonours and no degree awarded; or
(d) Resit failed module(s) without attendance (unless the Board of Examiners
determines that there are special circumstances which suggest that they
should be allowed to repeat with attendance)ponaoccasion only, fothe
award of a degree with or without honours; or
(e) When a candidateds performance is agreed to
other mitigating circumstances
() the award of araegrotat degree (subject to the Ordinances of the
University, this will only be offered where it is considered that a
st udent 6 s-health gauid prgclude ItHem from-taking/re
sitting the missed/affected assessments)
(i) fail but a reexamination for honours (see section 15 below); or
(i) pass and a classification for honours if there is sufficient academic
and other allowable evidence to enable this to be done.

15.12 Pass (Honours) Degrees

If modules totalling 315 credits or more have been passed (i.e. the module has
been awarded mark of 40% or above, including compensated marks of 40%
gained in levels 1 and 2) and all mandatory modules have been passed, the
candidate will be considered for the award of a classified honours degree. If
modules totalling more than 45 credits in leBdlave been failed (i.e. the module

has been awarded a mark of less than 40%), the candidate will not be eligible for
the award of an honours degree but may be eligible for the award of a Pass
(without honours) degree.

15.13 Failure of Modules
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If a candidate meets the criteria set out above for the award of a classified honours
degree but has failed a module or modules in their final study level, the Board of
Examiners, before recommending the award of a classified honours degree, must
satisfy tself that the overall learning outcomes of the programme of study have
been achieved. If, for example, without mitigating circumstances, a student has a
mark of zero in a module due to nattendance or failure to take the assessments,
the Board of Exanmiers would be unlikely to recommend the award of an honours
degree.

15.14 Pass (NorHonours) Degrees

Candidates who do not meet the criteria for a classified honours degree will be
eligible for the award of a pass (rbonours) degree if they achieve thasg

mark (40%) in modules totalling a minimum of 300 credits (irrespective of their
overall average). The credits passed must be at the appropriate level, as detailed
in Appendix A of the Code of Practice on Assessment and must not include Year
0 credits. This therefore includes:

[0 candidates who are not considered for a classified honours degree because
they have not achieved the minimum 315 credits requirement;

[1 candidates who have achieved the minimum 315 credits requirement for
an honours degree bwhose average mark is less than 40% and who are
eithernot eligible for profilingor are not eligible for a classified honours
degree following profiling; and

1 candidates with a failed module or modules in year three whograwa
facie met the criterigfor the award of a classified honours degree but to
whom the Board of Examiners has declined to award a classified honours
degree on the basis that they have failed achieved the overall learning
outcomes of the programme.

16 LLB LAW: FINAL YEAR RESITS

Candidates who fail modules may retake those modatlethe next ordinary
sitting of the examinations/assessments for those modwasthe following
basis:

16.1 Candidates

1 who achieve the minimum 315 credits requirement for the award of a
classified honours degree but whose average mark/module profile does
not entitle them to a classified honours degree; or

1 who achieve 300 credits but fewer than 315 credits and aretmrsfore
eligible for the award of a pass degree; or

1 with a failed module or modules in level three who harma faciemet
the criteria for the award of a classified honours degree but to whom the
Board of Examiners has declined to award a classifiedims degree on
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the basis that they have failed achieved the overall learning outcomes of
the programme

will be able to opteither to accept a pass degrem to retake the
examinations/assessments for the failed modules. The marks for the modules
in which examinations/assessments have been retaken will be capped at 40%
for the purpose of calculating the average for the degree classification. All
credits passed must be at the appropriate level, as detailed in Appendix A to
the Code of Practice on Asseemnt, and must not include Year O credits.

16.2 Candidates who do not achieve enough credits for either an honours degree or a
pass degree will be allowed to resit and, depending upon the results of the
examinations/assessments which are retaker, beaeligible for the award of
either a classified honours degree or a pass degree. The marks for the modules in
which examinations/assessments have been retaken will be capped at 40% for the
purpose of calculating the average for the degree classification

16.3 Where a student who, owing to-iealth or other mitigating circumstances, has not
completed all assessments or whose performance in his/her assessments is
considered by the Board of Examiners to have been affectedhmaith or other
mitigating circumstances, the following options are available to the Board of
Examiners:

[0 To award a classified degree based upon the completed work avaialele
there is sufficient assessed work to determine an award (nhormally 60 credits) and
there is evidence that the learning outcomes of the programme have been met,
and thathe studenbe offered the option daither accepting that awarar of re-

takingresi tti ng the missed/ affected assessments

ordinary sitting.

[1 When insufficient completed work is available to determine the award of a
classified degree, to award aagrotatdegree(this will only be offered where it
isconsidered that -health wauld preciude shenofrom-cei ng i |
taking/resitting the missed/affected assessmentsiHowever, an aegrotat
recommendation cannot be considered until any dissertation or thesis which may
form part of the prescribegikxaminations has been submitted and assessed by the
Examiners. An aegrotataward may not be applied to candidates for degrees,
diplomas or certificates which entitle the holder to registration for a professional
gualification.

1 To recommend that the studerepeat the whole year or pgdar with
attendance. This alternative would only be allowed where there is clear
evidence that a studentds year of study
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health or othermitigating circumstances and in these circumstances the
examinations/assessments taken would be regarded as first attemptsitsot re

Only in the most exceptional circumstances should a Board of Examiners submit a
recommendation that special August/Septembsitrexaminations/assessments be
set for a student who fails final year modulégy such recommendation should be
submitted to the Director of the Student Administration and Support Division who
will arrange for its consideration.

16.4 Normally cadidates will repeat the failed modules without attendance, unless the
Board of Examiners determines that there are special circumstances which
suggest that they should be allowed to repeat with attendance.

16.5 Candidates may opt not to repeat alrtfailed final year modules but rather to
repeat the requisite number which, if passed at an appropriate level, would result
in the award of a degree. However, they would be well advised to repeat all final
year failed modules, in view of the fact thakit marks are capped at 40% and
also thatno further opportunity for retaking examinations/assessments would
be available

16.6 In circumstances where there have been significant changes to a module or a
module is not offered in every year, specidminations/assessments must be set
for candidates retaking the module following failure in the final year. These
examinations/assessments will take place when the examinations/assessments for
the changed module take place or when the examinations/ass¢sdior the
module would have taken place were it being offered that year.

16.7 Candidates who fail up to 45 credits in the final year but who still achieve an
average which results in a classified honours degree will not be allowed to retake
modulesto gain a higher classification.

16.8 Candidates who graduate with a classified honours degree but have failed Land
Law in the Final Year will be able to resit Land Law, for professional purposes
only, in the resit period immediately following theiraguation (notwithstanding
the rule in section 16.1). Such candidates shall register directly with the Law
School their intention to resit Land Law for professional purposes.

17 Appeals

17.1 Appeals by students against decisions of a Board of Examiners in respect of

'Please see |l so the O6Policy on Mitigating Circumstances
Examinations and the O6Student Guidelines on Mitigating
Assessmentand Exami nati ons?®d
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determinations of degrees or other awards or against the classification of degrees

shall be considered by the University, provided that such appeals are submitted on

appropriateggunds, as set out in the Universityoés Asses
for Undergraduate and Taught Postgraduate programmes:
(http://www.liv.ac.uk/students/studeatiministrationcentre/policies
procedures/Assessment_Appeals_Procedure_June_ 2010.pdf

17.2 In the case of individual modules or assessmengfijdent may appeal against a
provisional or confirmed assessm@r module marlon the following grounds:

i) that there was an administrative error in recording or calculating the
mark or result;
i) that assessments were not conducted in accordance with the current
regulations governing the programme of study;
iii) that some other material irregularity has occurred,;
Iv) that there was a procedural error in determining a decision of major
plagiarism, collusion or fabrication of data.

Students mayot appeal on any grounds which dispute the academic judgement
of the Board of Examiners, nor any which have already been considered by the
Board of Examiners.

Details of the procedure are set out i n the Un

Procedure for Undergraduate and Taught Postgraduate programmes:
(http://www.liv.ac.uk/students/studeatiministrationcentre/policies

procedures/Assessment Appeals Procedure June_2010.pdf
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. Extensions and late submission of assessed coursework
. Return of assessed coursework

1. INTRODUCTION

11

1.2

Al | assessed coursework for ms part of
examinations. The following provisions of this Code must be adhered to
strictly.

The term "assessed coursework” includes dissertations, essays, projects
and any other work which isot undertaken in an examination room under
supervision, but which is submitted by a candidate for formal assessment
during his or her course of study.
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1.3 Itis a general rule that all assessed coursework must:

(a) be free of plagiarism (see senti?);

(b) be produced without collusion (see section 3);

(c) conform to the requirements concerning format, layout and
related matters (see section 5):

(d) be of the required length (between the prescribed minimum (if
applicable) and maximum word lendgee section 6); and

(e) be submitted by the required date and time in the prescribed
manner (see section 7).

2. PLAGIARISM

2.1 In the examination hall the work produced by a candidate must be his or
her own work. This same principle applies tsessed coursework (as
defined in sectionl.2).

2.2 Indealing with cases of suspected, admitted or proven plagiarism in assessed

coursework the Board of Examiners of the School of Law will be guided generahg by t

Uni vendPiotyecy foPl Bgabhrngmwi Cbhl |l usion and the Fabri c:
(http://www.liv.ac.uk/tgsd/pol_strat _cop/plagiarismpoljdf

and the document: O6Plagiarism, Collusion and the Fal
Staff and Studentsdé6 set out the Universityodos policy
(http://www.liv.ac.uk/tgsd/pol strat cop/plagiarism collusion fabrication quidelines.do

©).

2.3 Plagiarismoccurs when a student misrepresents as his/her own work, the work,
written or otherwise, of any other person (including another student) or of any
institution. Examples of forms of plagiarism include:

Ot he verbatim (word f orrkwithautdappropriatpand ng of anot her 6
correctly presented acknowledgement;

the c¢close paraphrasing of anotheroés work by sim
altering the order of presentation, without appropriately and correctly presented

acknowledgement;
[0 unacknowledgedqeoat i on of phrases from anotherés wor k;
7the deliberate and detailed presentation of anot

Please see the Policy for Dealing with Plagiarism, Collusion and the
Fabrication of Data for the definitions of major plagiarism and minor
plagiarism.

2.4 Cases of suspected major plagiarism, collusion or fabricafidata shall
be dealt with by the Board of Examiners in accordance with the provisions
of the Policy for Dealing with Plagiarism, Collusion and the Fabrication of
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Data

Stuckents should be aware that instances of plagiarism, collusion and fabrication of
data are reported to the Law Society and Bar Council, and that the University may
choose not to award a Degree or other award to students who have been found to
have committegblagiarism or collusion.

3. COLLUSION

3.1

3.2

Unauthorised collusion in assessed coursework is not permitted. Section
8.1 of the Universityds Code of Practice on
following definition of collusion:

ACol |l usion occurs when, unl ess with official
group projects), two or more students consciously collaborate in the

preparation and production of work which is ultimately submitted by each

in an identical, or substantially sirail, form and/or is represented by each

to be the product of his or her individual efforts. Collusion also occurs

where there is unauthorised-operation between a student and another

person in the preparation and production of work which is presentbd as t

studentds own. O

Cases of suspected major plagiarism, collusion or fabricafidlata shall

be dealt with by the Board of Examiners in accordance with the provisions
of the Policy for Dealing with Plagiarism, Collusion and the Fabrication of
Data

Students should be aware that instances of plagiarism, collusion and
fabrication of data are reported to the Law Society and Bar Council,
and that committing plagiarism or collusion may have serious
consequences and that the University may chooset to award a
Degree or other award to those students who have committed either of
these acts.

4. FABRICATION OF DATA

4.1

4.2

Embellishment of dataccurs when a small amount of data is enhanced or
exaggerated in order to emphasise data which has been obtained by legitimate
means.

Fabrication of dataoccurs when a student creates and presents an extensive amount
or significant piece of data iorder to conceal a paucity of legitimated data; or

wholly fabricates a set of data in the absence of legitimate data.
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4.3 Cases of suspected major plagiarism, collusion or fabricafidata shall be dealt
with by the Board of Examiners in accordancehwiite provisions of the Policy for
Dealing with Plagiarism, Collusion and the Fabrication of Data.

Students should be aware that instances of plagiarism, collusion and
fabrication of data are reported to the Law Society and Bar Council,
and that committing plagiarism or collusion may have serious
consequences and that the University may choose not to award a
Degree or other award to those students who have committed either of
these acts.
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PROCESS FOR DEALING WITH MINOR PLAGIARISM

Case of minor plagiarism identified by the examiner. Minor
plagiarism is defined by the University as “a small amount of
paraphrasing, quotation or use of diagrams, charts etc. without
adequate citation.”

v

The examiner checks the student’s records. Has the student
received a previous warning about plagiarism?

T e

No Yes
Issue a written warning. If only one previous warning
Do not apply a penalty. has been issued, give the
A copy of the warning student a second written
should be placed on warning. Do not apply a
the student’s record. penalty. Place a copy of the
warning on record.

If two previous warnings have
been issued, initiate the
procedure for dealing with
major plagiarism.
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PROCESS FOR DEALING WITH MAJOR PLAGIARISM AND COLLUSION

PROCESS FOR DEALING WITH MAJOR PLAGIARISM AND COLLUSION

Examiner identifies major
plagiarism or collusion in a
student 6s wor Kk
Z
The Examiner reports the matter to the Assessment Officer in the
Departmentthad o wns 6 t he modul e.
Z

The Assessment Officer and Examiner invite the student to provide an
explanation of the circumstances behind the suspected plagiarism or

collusion.

I plagiarismor collusionis not found,the
Imatterneednot beprogressed.

If plagiarism or collusion is found
the Assessment Officer advises ]
Chair of the Board of Examiners of

If plagiary or collusion
is not found, the

the cas; - matter need not be
— - - progressed.
If this is the first or second instance
of major plagiarism or collusion by \

the student, the Chair consults with
the Board of Examiners.
z
If the case is accepted, a mark of zero shoul
awarded. In cases of collusion, all student
involved should be awarded zero.

If the student has two previous cases
major plagiarism ocollusion on his or
her record, the Board of Examiners
shall determine that the student has
failed to satisfy the requirements of tk
programme. It shall also determine i

n o

Z those circumstances whether or not g
If, as a result of the mark of zerq, award is to be made to the student
they fail the module as a whole, they The stident has a right of appeal
will be required to reake the against a decision of the Board of
assessment to whiche plagiarism Examiners through the assessmen
or collusion related. For nen appeals process.

clinical programmes, the resulting
mark will be @pped at the
designated pass mkafor the module
for carry forward and final
assessment purposes. Where-sitie
opportunity for the assessment is hot
available students may be unable|to
progress to the next year of thei
studies.

=

If the student has two previous cases of major plagiarism or collusion on his
or her record, the Board of Examiners shall determine that the student has
failed to satisfy theequirements of the programme. It shall also determine in
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